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Open https://oureports.net/OUReports/indexl1.aspx and click the button “Project Manager” in the
bottom of the page.
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Project Management

© Provider: OUReports.com
© Documentation
© Demo

© Contact us

OUR Project Management

Register new team

Please enter your logon and password:

Team*:

Logon*: [ ]

Password*:

Login

Forgot Password ? Change Password



https://oureports.net/OUReports/index1.aspx

Left menu has links to D

Team Registration
Click the link “Register n

ocumentation and to Demo.

ew team”:

@ Team Registration x + B = >
< C (& localhost:51366/TeamRegistration.aspx +r -/‘ F‘a_sed): H
i3I Apps % Small Business Ban.. 45§ CHASE Bank - Credi.. @ Login TRYCACHE 9 sSQL [ MySQL = MySQL 8.... » Other bookmarks

Project Management
Team Registration
Free Project Management
Read* Il had read and agreed to Terms and Conditions
Team name™
Team admin contact name: cell phone: email
info*:
Team admin logon and logon: password: repeat:
password®:
Topic* topic
Comments: On 2020-02-10 15.29.00
a . B “« ” .
Read Terms and Conditions and click checkbox if agree. Button “Save” appeared below:
= (] pat

@ Team Registration x —+
&« Cc @ localhost:51366/TeamRegistration.aspx hrd H
f31 Apps < Small Business Ban.. #Jp CHASE Bank - Credi.. @ Login TRYCACHE @ saL |8 MySOL = MySQL 8. » Other bookmarks

Project Management
. .
Team Registration
Free Project Management
Read*: #| | had read and agreed to Terms and Conditions
Team name*:
Team admin contact name: cell phone: email:
info*:
Team admin logon and logon password: I:Irepeat:
password®: | ]
Topic* topic
Comments: On 2020-02-10 15:29:00

new wnit

Save

Fill out the form and click “Save”:
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@ Team Registration X =+
“« C @ localhost:51366/TeamRegistration.aspx or 1% H
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Project Management

Team Registration

Free Project Management

Read*: # | had read and agreed to Terms and Conditions

Team name™®: |TEAM1 |
Team admin contact name: |Your Name | cell phone: |52|]0l]0000|] email:
info*: |your@email.com |

Team admin logon and logon: |‘3’0Uf|090” | password:

password*: | I

Topic* |N ew Topid |
Comments: |on 2020-02-10 15:29:00 |

Save

new it

Log in and see empty list of tasks:

- o x
@ TaskList X+
¢ G @ localhost:51366/HelpDeskaspx or :
1 Apps < SmallBusinessBan.. 0§ CHASE Bank - Credi.. @ LoginTRYCACHE @ saL [ MySQL:MySQLE.. B GoogleCalendar-.. @ Online User Reporti.. @ HelpDesk at RunRe... Qther bookmarks

Task List Team Members and Topics Log Off Setting

B knowiedgebase M Mot Done only [JICCRECS

Emai

OUReports.com

Tasks: Topic:

# Version Start  Deadline: Status ‘Comments

Add Task
Click the button “Add Task” on the right. Ticket Dialog will appear:



@ Tasklist x  +

C @ localhost551366/HelpDeskaspx

% Small Business Ban. ) CHASEBank-Credi.. @ Login TRYCACHE @ 5L
UReports com

Topic:

Version Start  Deadline:

Date Time

Initizted

Description

Status:

Comments:

Email to:

Attach:

Version:

B Wys0L: MysaLs.

Task List

432
2/10/2020 3:53:13 PM
: Yourlogon
current v | Deadline
documentation v

No file selected

B3 Google Calendar -.

@ Online User Report

@ HelpDesk at Runfe.

Team Members and Topics

mm/dd/yyyy

Add Ticket (User = Youriogon)
Ticket No:

B Knowledge base

- o X

# ;

Other bookmarks
LogOff  Setting

]

Email to:

Fill out the form selecting Version and Status from the dropdown lists, deadline if needed, and to whom
to email the updates, attach file if needed:

@ Task List x G

“ C @ localhost:51366/HelpDesk.aspx

#1 Apps <% Small Business Ban. ) CHASE Bank - Credi.. @ Login TRYCACHE

- a x

o @ used )

@ saL [ MysaL : MysaL s M Google Calendar - @ Online User Reports @ HelpDesk at RunRe. Other bookmarks
OUReports com Task List Team Members and Topics Log Off Setting
Tasks: Topic: B cromeagevsse B ot Done onty
# Version Start  Deadline: ‘Add Ticket (Us Yo ) Email to:
Ticket No: 432
Date Time: 2/10/2020 3:53:13 PM
Initiated: Yourlogon
Version: | current ¥ | Deadline: |2/ 208/2020
New task
Description:
4
Status: |knowledge v
Planning new task development.
Comments:
4
Eoslo forogon ]
Attach: | Browse.. | No file selected

Click “Add Ticket”:

Task List x
%8

— O X
AL
« C & oureports.net/TeamWorks/HelpDesk.aspx r @ Pause \) :
i3 Apps  +% SmallBusinessBan.. @3 CHASEBank-Credi. @ LoginTRYCACHE @ sqL [ MysQL:MySQLE.. [ Google Calendar-.. @ Online User Reporti... » Other bookmarks
5 % og Off
OUReports. com Help Task List Team Members and Topics = Setting

. o T —
Topic: RESR = s etBms Oy

Add Task

Email to

Start Deadline Task

Status  Comments

|2z
|zt

current

problem
21252020

8:45.2AM

‘mormtest (2/25/2020 08:45:50): testing comments




Setting colors and dropdown items

If you don’t like that colors, click the link “Setting” in the top right corner:

@ localhost51366/TasklistSetting.= X +

&« [ 4} @ localhost:51366/TaskListSetting.aspx
31 Apps % Small BusinessBan.. 40§ CHASE Bank - Credi..

Task List

Headers:

@ Login TRYCACHE @ saL

= m] >

« @) :

W MysaL = MysaL s... Google Calendar -... » Other bookmarks

Setting of Task List and the Ticket Dialog:

Status Dropdown:

headerl |- |Task List ‘ save
header2 | ] |Task | save
Version Dropdown:

I | —_— 2dd

current | ] save del down

[next | ] save del up down

old I save del up down

undefined —/ save del up

[ | | add

mtation—| [ ] save del down
= — ae - e
|done | | save del up

You can change colors, texts in headers, version, and status textboxes, move them up and down, add
version and add status items. Save every record after each change. It will change the view of your Task

List making it color coded for your convenience.

The Color control is best in Chrome browser:

Color

Basic colors:
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Define Custom Colors ==

o

K I | Cancel |

>

i«

Red:

—

Sat: Green:
ColorSolid | m:[186 | Blue: [234 |
| Add to Custom Colors |

Hue:
190 |

It looks different in Edge:
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Task List

Setting of Task List and the Ticket Dialog:

Headers:
headerl | |F'rojecl M nent |save
header2 | |T35k | save

Version Dropdown:

| | —-— add

= save ael down
[ e ael = down
Hue det w down
- o ee—— sl up

Status Dropdown: Saturation

Lightness del

|
a s
[Gocumentation | —— ] ael - down
[knowledge | del up down
fooe o - doem
- x = e down
e i -
@ localnost:S1266/Tasklistsetting.s X == - =l =
& = C @ localhost:513656/TaskListsetting.aspx ¥r Paused H
2! Apps % Small BusinessBan.. 0y CHASE Bank-Credi.. @ Login TRYCACHE @ SOL [ MySOL:MySOLS.. [ Google Calendar -... » | [[] Other bookmarks

Task Tist

Setting of Task List and the Ticket Dialog:

Headers:

headerl

| |Prnject Management ‘ save
header2 | |Prnjects ‘ save
Version Dropdown:
[ | L add
— sae ssl domn
= sae asl w2 doua
] save del up down
= = o i

Status Dropdown:

[ | I add

[ save del down
[— save del up doun
— save del up down
I— save del up down
— save del up doun
_— save del up
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Y Tesk List X 4+ - o 23

&« C @ oureports.net/TeamWorks/HelpDesk.aspx hrd
: Apps 4 SmallBusinessBan.. 3 CHASEBank-Credi. @ LoginTRYCACHE @ saL [ MySQL:MySQLE... Goagle Calendar-.. @ Online User Reparti.. @ HelpDesk at Runfe... Other bookmarks
. : Log Off
OUReports.com Help Task List Team Members and Topics Setting

Tasks: 1 RIS My Test v B Knowiedge base M Not Done Only [EVEREE

# Version Start Deadline Task Status Comments Email to

ez current

Add new task:

- o x
@ TasklList x =
&~ C @ localhost51366/HelpDesk.aspx *
Apps % Small BusinessBan.. lj CHASE Bank-Credi. @ LoginTRYCACHE @ SQL [ MySOL:MySQLE. PR Google Calendar-.. @ Online User Reporti.. @ HelpDesk at Runfe.. Other bookmarks
OUReports com Pt R st Team Members and Topics Log OFf Sefting

Add Ticket (User = Youriogon)
Tasks: 1 RS New Topic ¥ S B nowiedgease M Not Done Only
icket No: | Search - "

Email to:
Date Time: 2/10/2020 4:13:29 PM

#  Version Start Deadline: Projects

432 current Youriogon 20200220
Zniin e task Initiated: Yourlogon

Version: [next v | Deadline: |mm/dd/yyyy
Future development

Description:

A

status; [eventually v

eventually

documentation
knowledge
Comments: | how to
problem
done
L A

B oo |

Aftachy

No file selected

Status dropdown included new previously added item “eventually”. Click “Add Ticket”:

= a x
%8 Task List x +
&« C @ oureports.net/TeamWorks/HelpDesk.aspx g
Apps % Small Business Ban..  dp CHASE Bank -Credi.. @ Login TRYCACHE @ sQL MySQL: MySQLE... B Google Calendar-.. @ Online User Reporti.. @ HelpDesk at RunRe... Other bookmarks
. . Log Off
OUReports com Help Task List Team Members and Topics Setting

Tasks: 2 RCTTS My Test v B Knowledge base M Not Done Only [CEREE

# Version Start Deadline  Task Status Comments Email to

o2 - new test eventualy  momtest (2126/2020 03-51:1d) testing new
s

momtest

The dropdowns Version and Status can be used for your own purposes and have different meanings as
you wish. Deadline is color coded. It is redder when deadline is close.




Using Al for analysis:

~ @ Download DataAl X | @ RoyaltyAgreementy X | @ Tasklist X | @ TaskListpdf X | @ Download Datadl X | @ OUReports X | @ DateAl home X @ Tasklist X+ = o X
< C 2% oureports.net/TaskList/HelpDesk.aspx * (1) Verify it's you :
oo

88 | - Small Business Bank... CHASE Bank - Credi.. @) Login TRYCACHE @ sl [ MySQL:MysQL80.. R Google Calendar-E.. @ Online UserReporti.. @ HelpDesk atRunRe.. @ Google Earth ) Settings - Passwords » | [3 All Bookmarks

Calendar Time Line TASKLIST Project Management Team Members and Topics LogOF  Scttine

Downioad. Version: B knowtedgebase M ot Done Only

Deadline Task Status Comments Email to

urgent tasklist (3/8/2025 20:28'87): tast tasklit test@tast com

20251023 test help deskc
222 qayslen
2did o calender

ventualy skt

2025067 {asklist (3162020 21453} xgfribmy.

162 days et tasklist (31312020 23:26.03}: test

‘2ddto calender

20250008 tesing how o 2dd svent i the calendar rgent ‘iasklist (31372020 23:06:14) skt

e attached: Temp/3-3-2020 11-05-01 PM tests 2 23 2020 3 04PM.rdl.

mesting Topic b tasklist (3112020 23:45:58); 1. discussion askiat
10 dzysien 2 presantation =
test empty urgent taskist
2025.07-14 = eventually ‘tasklist (212512020 10:52.07) test skt
2t dayalet
0010 calendsr
20240011 Devalop caiendar n progress ‘asklist (31212020 10:62:62; fastng. skt
Fowts ‘{askist (212172020 08-8E.51)- Fres Project Managemant skt
hitps Jloureports netiTaskListHelpDesk aspx
26251120 Gocumantation Tasklist (211812020 12725} skt
250dayslet  hitplloureports.com hilp-/MeamWorks pro
‘2ddto Galendar tasklist (21182020 11:26:40)

hitp-/Maskiistife

@ oumeat taskist 2025-04-27 ‘Add deadine and notfications. urgent. tesklist
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Click the link Al on the top of the table. Result:




- O X

v @ Chatwith Al X+
< €] 2% oureports.net/TaskList/ChatAlaspxiqu=yes Yr \':2 Verify it's you
EH % Small Business Bank.. @op CHASE Bank - Credi.. @) Login TRYCACHE @ SQL | MySQL:MySQL80.. B Google Calendar - E.. @ Online User Reporti.. » [ All Bookmarks

Task List

Task List
Question to AL: Interpret data providing comparison between items

Al Answer:

To interpret the data provided. let's categorize and compare the various task items based on their attributes. Below are some key comparisons and insights:

1. **Task Categories by Status**

- **Urgent**: Items with urgent status include:

- Task ID 38

- Task ID 36

- Task ID 30

- Task ID 26

- Task ID 6

- **Eventually**: Items that are marked as "eventually” include:
- Task ID 36

- Task ID 25

- Task ID 5

- **In Progress**: Only one task marked as "in progress”:
- Task ID 24

- **Done**: Only one task marked as "done:

- TaskID §

- **Problem**: Two tasks with issues:

- Task ID 7

- Task ID 1

- **Bug**: One item flagged as a bug:

- Task ID 27

2. **Deadlines Overview™*

- **Upcoming Deadlines**:

- The closest due date is Task ID 24 (in progress) due on **2024-09-11%%.

- Tasks that are due in 2025, like Task IDs 38 and 36, have deadlines extending into **Qctober and November**.
- **Past Deadlines™*: There are no records of tasks that are overdue as all listed tasks have future deadlines.

### 3. **Task Origin and Assignment**
- Many tasks are assigned to **tasklist™* and often include email addresses such as **irmayarosh@hotmail com™*.
- Tasks primarily seem to originate from a generic system or a help desk due to the email conventions and structured ticketing format.

### 4 **Task Complexity and Comments**

- Some tasks contain detailed comments indicating complexity, such as:

- Task ID 34, which includes a multi-step process for a meeting.

- Task ID 37. which has file attachments and requires specific actions.

- Simpler tasks, like ID 26 (test empty), lack detailed comments, indicating they may be straightforward or less involved.

### 5. **Comparison Through Time**
- The dataset covers several years, from **2020 to 2025**, indicating that tasks are planned or created over a significant period, suggesting either ongoing or future-oriented projects.
- Recent tasks (2025) like ID 38 are prioritized over older tasks.

Conclusion
From this analysis. we see a wide variance in the urgency. complexity. and status of the tasks listed. The observation of trends. deadlines. and comments can aid in understanding workload
priorities and ensuring timely follow-ups on urgent tasks or those marked as critical. The extensive commenting on certain tasks may indicate higher complexity, requiring more resources or

attention.

Question to Al:

Samples for different colors and settings:



D Tosk List X +

<« C @ localhost:55203/HelpDesk.aspx

i Apps <% Small Business Ban..  &§ CHASE Bank - Credi..

OUReports.com Help

Tasks:

# Version Start Deadline

@ Login TRYCACHE

@ saL

B mysaL:

Google Calendar ...

MySQL8....

Task List

@ Online User Reporti..

@ HelpDesk at Runfe..

Team Members and Topics

Status Comments

W Knowtedge base

Other bookmarks

Log OFf

Setting

M yot Done Only

Email to

20200222
&0d to calendar

test

momtest (212172020 08-05:23): tast

2020-03-12
&dd fo calendar

« - O @ £ | https://tcetools.com/RunReport/HelpDesk.aspx

Refiesh

I T

# Version Date Task

fa73 oy Documentaton and ferms fr Tasklst
202020

12835 P

Upsate OUReporis dosumeniaton

OUR place: OURdata2

Tickets:
478
Status

eventialy Tolrina

Help Desk

Comments

0 progress by (112612020 09:34:56). A relabve paramesers and parameters 1 .
Totina

x L.
List of Reports LogOff  Setting

M knowiedge base M NotDone Oniy [JECERIEE

To:

o veraians

venialy Tolim

Click checkbox “Not Done Only”. It will open only tasks with Status not “done”:




<O

»

Refiesh OUR place: OURdata2 Help Desk List of Reports

Setting |
g o :
= e —— e
Cm—
o e B
S— =
i

oy eventualy Tolina
12502002227
5

Make graphs of diflerent types avaiable in RDL ventualy by (121162018 11:62:35) Verion 13 ciosed. Moved 1o Version 14.
Tolin

eveniualy oy (1211972018 1:63:41) Verson 13 cissed. Noves 1o Verson 14,
oy (11152019 15:38:07)
Toirin

evenualy iy (12612020 09:36:36): To Iins: urt Coss for new Uni regiaton
I

ventualy by (1252070 09.35:39) Wite docs or backup set o
I

o Use Drag and Drop o create 3 Add-Hoo reper. in progress by (112612020 05.28:56) Closing he version 14, move (o 15
5201024026 oy (121572015 11-56:05): Version 12 Sosed. Moved o Versian 14,

Clicking checkbox “Knowledge base” will open task with Status “documentation”, “knowledge”, "how
to”:

& > O @ | A htps/cetoolscom/RunReport/HelpDeskaspx

Refresh OUR place: OURdata2 Help Desk List of orts. Setting
seorcr: EED CTS— soree
e o e

Export data to Excel



Clicking button “Download” will export data to Excel:

@ Tasklist x JEE - (g} %
& C @ localhost:51366/HelpDesk.aspx?FirstLetters=new f :
it Apps % Small BusinessBan.., 0y CHASE Bank-Credi.. @ LoginTRYCACHE @ saL [ MySQL: MySQL 8. Google Calendar -.. @ Online User Reporti.. @) HelpDesk at RunRe.. Other bookmarks
=2
71N
Please Wait...
B Tasklist Yourlogon_...csv A Showall X
To return - refresh the page.
Add Topics
To add another topic or/and team member click the link “Team Members and Topics”:
= O *
e Team administration *x +
“~ » C @ localhost:51366/TeamAdmin.aspx S
5 Apps % Small Business Ban... ‘:i CHASE Bank - Credi.. @ Login TRYCACHE @ SQL E MySQOL = MySQL 8.... Google Calendar -... » Other bookmarks

Log off

Team/Topic Members
m -

new team member registration

- Team |Topic| Name Email | Roles | Rights | Logon | Comments |Indx
ledi TEAM1] |Your Name|your@emall.com|Team admin - can start new topic, can add topic members [Access to all teamitopic tasks|yourlogon|site registration[77

To add the new topic put the name in New Topic textbox:




@ Team administration * +

& = C @ localhost51366/TeamAdmin.aspx °

5 Apps % Small Business Ban... [ &P CHASE Bank - Credi... @ Llogin TRYCACHE @ sqL E MySQL = MySQL8... PR Google Calendar -... » Other bookmarks
Log off

Team/Topic Members

new team member registration

i Email [ Roles [ Rights | Logon | Comments |indx]
|Your !\iame|your@emawl com|Team admin - can start new topic, can add topic members|Access to all team/topic tasks|youriugon |site registration|77

javascript:_doPostBack('btAddTopic’,”)

Click the link “add”:

= O X
@ Team administration x +
&« C @ localhost:51366/TeamAdmin.aspx ¥ H
i Apps % Small Business Ban... [ &P CHASE Bank - Credi.. @ Login TRYCACHE @ saL E MySQL = MySQL 8.... Google Calendar -.., » Cther bookmarks

Log off
Team/Topic Members

new team member reglstratmn

Add members
To add members to the team/topic click the link “new team member registration”



@ Team Member Registration x +
<« C @ localhost:51366/TeamMemberRegistration.aspx °
55 Apps & Small Business Ban... ‘:i CHASE Bank - Credi.. @ Login TRYCACHE @& SQL B MySQL = MySQL 8.... Google Calendar -... » Cther bookmarks
Log off .
Team Member Registration for TEAM1
Name: ‘ |
Emaul: ‘ |

Role-
Read or Edit/Create:  see all team/topic tasks »

Comments: ‘added by Yourlogon

Fill out the form select Role and Access level:

@ Team Member Registration ~ = G o
< > o o 1366, aspx tr (@ rPesea) i
5 Apps < SmallSusicessSam. B CHASE Bamk- Credi. @ Login TRVCACHE @ SQi [ MySQL=MySQLS.. MY GeosieColendar-. @ Oniine User Report @ HelpDesk ot Runfe. Other bookmarks
Log off

Team Member Registration for TEAM1
b T
Role Topic admin
Access: =ee all teamitopic tasks +
Topic:
Comments: added by Yeurlagon
Cancei Save ]
H “« ”
Click the “Save” button:
- O X
@ Team administration X+
& - C @ localhost51366/TeamAdmin.aspx?unitdb=yes
2 Apps % Small Business Ban.. :| CHASE Bank - Credi.. @ Login TRYCACHE @ sQL E MySQL : MysSQl 8... Google Calendar -... » COther bookmarks

Logoff

Team/Topic Members

Search:

| [Team| Topic Name | Email [ Roles [ Rights | logon [ Comments [indx

edii TEAM1|Anather topic|Team Member|team@member com Topic admin - cannot start new topic, can add fopic members|/Access to all teamitopic tasks|team@member com|added by Yourlogon|78

new team member registration

For All topics we have now 2 members:



@ Team administration X +

€ - C @ localhost:51366/TeamAdmin.aspx

i Apps <« SmallBusinessBan.. &0) CHASE Bank-Credi. @ LoginTRYCACHE @ sal [ mysaL:mysals.. BB Google Calendar -..

Log off
Team/Topic Members

new team member registration

Topic Name Email Roles Rights Logon Comments Indx
Your Name  |your@semail.com  |Team admin - can start new fopic, can add topic members  |Access to all team/topic tasks yourlogon isite registration 77

Another topic{Team Member|team@member.com|Topic admin - cannot start new topic, can add topic members|Access to all team/topic tasks team@member.c dded by Yuurlognn|?8

Edit the task
To edit the task click the link “edit” on the left column. It will open the dialog:

w5 a x
@ Task List X +
&« =2 C @ localhost:55203/HelpDeask.aspx or
i Apps 4 SmallBusinessBan.. ) CHASE Bank-Credi.. @ Login TRYCACHE @ saL [ MySQL:MySQLE.. I Google Calendar-.. @ Online User Reporti.. @ HelpDesk at RunRe... | Other bookmarks
Edit Ticket (User = momtest) Log o el

Ticket No: 439 Setting

Date Time: 2/21/2020 7:54:11 AM

Initiated: momtest

NerssonRSeit Eatins aTask Verson: [cment v | Deatliom [02/22/2020 | T

test

Description:

St

Previous Comments:

Comments:

| Don't Email me
Emalto: |momtest

To attach the file click Browse button, select the file and click Upload button:



X

% File Manager 173201136195/ OURtesting /« X | M\ Campaign details- 517-056-147 X g Tosk List x|+ =

< ¢ a rts.net/Tasklist/HelpDesk aspx?calndr=yes&tn= x @ :

@ LognTRYCACHE @ SQL [ MySQL:MySQLS.. B Google Calendar-.. @ Online UserReporti. @ HelpDesk at Runke, Other bookmars

T Apps % Small Business Ban.  CHASE Bank - Crex

Help Calendar Project Management Team Members and Topics LogOf  Setiing

weogease B

Deadline T Status Comments

{Rsist (3112020 23:45.59) 1. azeuzzon
2 e
faskist (3112020 23:45:24). Conient

Edit Ticket (User = tasklist)
Ticket No: 28
Date Time: 3/3/2020 10:58:7 PM
Fangerent =y
Initiated: taskist e
[r—— ;
Version: [curent — ¥| Deadline: |83/19/2020
testing how to add event to the calendar et
et  taskiist 20200226 write docs. taskist
2/10/2020 12:80:50 PM. Description:
zonez staws: [urgent 7] =y
s
| File attached: Temp/3-
Comments:
=y
= a— Frary o o =y
Jeat Siz0e0 170 P 228 aaysten ke rous .
i 2dd fo calendar L Don't Email me.
T
At SR ntsLong long commentsLong long_commentsLong long commentsLong long_ comments
e
st S0t commenss et comments =y
b
2200210 = erabe st ey

71 Tasklist tasklist 202..ics A~ Showall X

Then click Update Ticket button to save your changes. See the record that was edited:

f File Manager 4l 173201136195 /OURtesting /« X | A\ Campoign details-517-958-141 X 9 Tosk List X + = Xi
¢ G @ oureportsnet/TaskList/HelpDesk aspx o @ :
t Apps % SmallBusinessBan. ) CHASEBank-Credi.. @ LoginTRYCACHE @ saL [ MySQL:MySQLS.. B Google Calendar-.. @ Online UserReporti.. @ HelpDesk at RunRe.. Other bookmarks

QUReports.com Help Calendar Project Management Team Members and Topics Log Off Setting

skt Toic ER] = Y

# Version Start Deadline ‘Comments Email to

taskist 20200302 mesting Topiz1 inprograzs tasiist (3112020 25:45:89) 1. Sseuzson taskist
32620 11:443PM
faciiet (3112020 23:45:24): Content

kst iost topic eventualy (22512020 105207 fest kst
22512020 105138 AM
e oumen kst 20200311 Develop caendar inprogress ‘Tasiist (322020 105259} esing kst
Jeat 22512020 10:38:48 AM Tasyz ek
209 tocolendar.
e oumen skist rowio ‘asiist (22172020 088661 res Frojeet Mangement st
et 2212020 9360 AM
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You will see the link to the attached file.



Add event to the calendar on user’s device

To add deadline of the task to the calendar click the link “add to calendar” in the deadline column. It will

download .ics file in calendar format:
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Opening the .ics file will add the event in the user default calendar. To add event in another calendar,
the calendar should be open on your device and the .ics file should be imported in.

Task List Monthly Calendar
Click the link Calendar on the top:
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The month calendar with deadline information and links to the task will open:
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Clicking on the link will open Ticket Dialog for the task:
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Edit and save. It will return the Calendar and edited Task #24 will have yellow back color:
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Click Task List link in the top left corner open Task List, edited Task #24 will have yellow back color in the
left column:
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Click link Calendar to return to Task List Monthly Calendar:
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Click on day number link to add Task event to that day. It will open Ticket Dialog:
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Add Description and other information if needed:
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Click Add Ticket button. You will see new event added to March 19:
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Time Line

Click on Time Line link:
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Clicking on the Task number link will open Task List with Task number highlighted.
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Returning to Time Line will highlight the active Task number:
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