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Open the site 

http://oureports.com  

 

 

Click to watch the video 
https://www.youtube.com/embed/RXfEXEDOy2w 

  

http://oureports.com/
https://www.youtube.com/embed/RXfEXEDOy2w
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Click the ‘Analytics, Charts, and Maps’ button 

 

 



Click the ‘Import Data’ link 

 

 

 



Specify the Table for the Import  

Importing Data To An Existing Table 

There are three ways to get an existing table: 

1. Enter the name of the table in the *Upload data into new table and check if table 

exists prompt and press the tab key.  If it exists, it will appear in the existing table 

dropdown text: 

 

  



2. Find the table using the Filter existing tables textbox.  Enter the name of the 

table in the textbox and press the “Search” button. If there’s an exact match, the 

table name will appear in the existing table dropdown text: 

 

3. Select a table from the list of existing tables: 

 

After an existing table has been chosen, you will see data, analytics, and report(s) listed for 

any reports defined previously using the existing table: 

 

Importing Data to a New Table 

 Enter the name of the new table in the *Upload data into new table and check if 

table exists prompt and press the tab key.   

 

  



Select File(s) to Upload 

Selecting File(s) From Local Computer 

 Press the “Choose File(s)" button: 

 

 From the File Explorer Dialog determine the file path, choose the file(s) to upload and 

press the “Open” button: 

 

The number of files chosen then displays to the right of the “Choose Files(s)” button: 

 

 

 



Selecting File(s) From a Web site 

Enter the web URL in the “or upload from web site:” text box and press the tab key: 

 

File Upload Options 

Delete All Records From Chosen Table Before Upload 

Check “delete all records from the table before upload to clear the table before upload. If this 

checkbox is not checked, data in the file(s) is appended at the end of the table. 

 

Indicate CSV File Delimiter 

Enter the csv delimiter in the “csv file delimiter" text box and press the tab key. It must be a 

displayable character.  It defaults to the “,” character. 

 

  



Upload The File(s) Into The Table(s) 

 Press the “Upload formatted file(s) into table(s)” button and wait for results. 

 

  



Results 

 

 

Reports list is updated 

A new report is created and links to its data, analytics, and report are added to the Reports List 

on the right. 

 



Report statistics are shown 

 

Report List 

As noted above, after file(s) have been uploaded successfully, a new report is created and links 

to data, analytics, and the report are added to report list to the right. 

  



Data 

Clicking ‘data’ link will open new page with Data in your table: 

 

 

  



Show Data Statistics 

Clicking  the ‘Show Data Statistics’ link will open the page with overall statistics: 

 

  



DataAI 

Clicking the ‘DataAI’ link will open the DataAI page: 

 

 

DataAI determines the maximum, minimum, average value, top 5%, and lowest 5% for each 

numerical field in the table. Table records for the top and lowest 5% are displayed. 

  



Analytics 

Clicking the ‘analytics’ link will open the Analytics page with Data in your table: 

  

 

Selecting the field 1, aggregation function and clicking the links will open charts, reports 

dashboards, advanced analytics for Categories and Groups for each row.  

 

A second field can also be defined for charts and advanced analytics. 

 

 



 

Matrix/Pivot Table 

 

Bar 

 

  



Pie 

 



Line 

 

Detail Report 

 



Stats Dashboard 

This opens the analytics dashboard showing statistics for the chosen group from the analytics 

page. The chart type for the dashboard can be selected from the ‘Chart type:’ dropdown: 

 

Here are examples of a few different chart types: 

Pie Chart 

 

  



Area Chart 

  

Column Chart 

 

  



Advanced - Matrix Balancing 

 

See documentation at https://oureports.net/OUReports/MatrixBalancing.pdf 

Example 

 Choose scenario 2a 

 

 The following screen appears: 

 

 

 

https://oureports.net/OUReports/MatrixBalancing.pdf


 Press the ‘(2a) Balancing matrix of field1 for the sums by rows and by columns of the 

matrix of field2’ button. 

 

  



Charts 

See documentation at https://oureports.net/OUReports/GoogleChartsAndDashboards.pdf 

Example with two field aggregation functions 

 Click the ‘charts link and a line chart with two lines is displayed: 

 

 Choose ‘AreaChart’ from the ‘Chart type: dropdown and press the ‘show chart’ button 

 

https://oureports.net/OUReports/GoogleChartsAndDashboards.pdf


 

 Add another line to the line chart and press the ‘show chart’ button: 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Show Report 

Clicking on the report title link in the report column will show the simple report created from the 

import. 

 

You can modify the report using the links on the left.  

See General documentation at https://oureports.net/OUReports/OnlineUserReporting.pdf 

 

 

 

 

 

 

 

 

  

https://oureports.net/OUReports/OnlineUserReporting.pdf

